MyHuuunaabHoe 001eo0pa3oBaTe/ibHOE YUpeKIeHHE
«I'mmuasus Nel umenu B.S.IInmkosay»

IIpukas

Ot 02 cenTs6ps 2021 rona Ne 97-7

OO0 yreepxkaenuu [lomoxeHus
O HACTaBHUYECTBE '

C nenplo opraHM3aldy yJIydlleHHs Ipoliecca afanTalii U HacTaBHUYECTBA
HOBBbIX paboTHUKOB B MOV «I'mmuazus Ne 1 um. B.S. [1lumkosa»

NPHKA3bIBAIO:
1. VrBepnuts [lonoxenue o HacTraBHUYecTBe (pUIOKeHuUE 1).
2. Kontposb 3a HCIIOJHEHUEM JIaHHOTO TIPUKa3a OCTaBIISAIO 32 COOOM.

Hupexrop OV // / H.B. Pomanosa
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IMosi0:keHHe 0 HACTABHHYECTBE

1. O61ue monoXeHus

1.1. Hacrosimee Ilonoxxenune o mHacraBHudecTBe (nanee — Ilomokenue) ompejenser
MOPSIOK OpraHW3alliy U IpOBeIeHHs paboTHl 10 HACTABHUYECTBY B MYHHIIMITATIEHOM
obmeobpazoBarensHoM yupeskaenun «['mmuasus Ne 1 um. B.SL. Ilnmxkosa» (nanee —
opraHu3zalys), paBa U 00s13aHHOCTH HACTABHUKOB U CTa’KEPOB.
1.2. OcHOBHBIE TEPMHHBI U IIOHATHUS, IIpUMeHseMble B HacToseM [Tonoxennu:
HacraBaudyectBo — dopma ajanrtanmu, NPakTUYeCKOro OOy4eHMs M BOCIIMTaHHS
HOBBIX HJIM MEHEe OIBITHBIX pabOTHMKOB OpraHM3allM¥ B IENSX OBICTpEHIIero
OBJIQJICHUSI TPYJIOBBIMA HAaBBIKAMH, HPUOOpEeTeHUs HEOOXOAMMON KOMIIETEHIIUH,
IPHOOIIEHUS K KOPIIOPATHBHOM KYJIbType OpraHUu3aliH.
HacraBuuk — Oomiee OMBITHBIA pPabOTHHUK OpraHMU3allMM, NPUHUMAIONMNA Ha ceds
byHKIMU 10 00yYEHHIO HOBBIX MITH MEHEE OIBITHBIX PA0OTHUKOB.
Craxep — HOBbIH paOOTHUK OpraHU3aIUH, IPHKPETIIEMbIA K HACTaBHUKY.

2. llenu u 3a1a4uM HaCTaBHUYECTBA

2.1. llenssMu HacTaBHMYECTBa SBIISIOTCS ajanTalus CTaxepoB K pabore B
OpraHu3alliM Ha OCHOBE EIMHOM CHCTeMBbl IepeJadd OIblTa M BOCIIHTAHHS,
NOBBIIIIEHNE KBaTM(UKAIIUH- [T€1aroroB, o0ecrieyeHre ONTUMAIBHOTO UCIOIb30BaHM
BPpEMEHH M pecypcoB i CKOpeHIIero MIOCTH)KEHHs CTakepaMu HeoOXOIAMMBIX
pe3yJIbTaToOB, CHWKEHUE TeKy4eCTH KaJpoB U MOTHBHPOBAHMS HOBBIX PaOOTHHMKOB K
IOCTHIKEHUIO 1IeJIel OpraHu3aliH.
2.2. OCHOBHBIMH 3aJJa4aM{ HaCTAaBHHUYECTBA SIBJISSFOTCS:
— OKa3aHWe IIOMOINM CTaKepy B OCBOCHHM HEOOXOAMMBIX KOMIIETEHILMH 3a CYET
O3HAKOMJIEHHMSI C COBPEMEHHBIMH METOZaMU M IpueMaMu paboThl, Iepenadyu
HACTaBHUKOM JIMYHOTO OIBITA;
— oOydeHHe cTakepa B MHHHUMAJIbHBIE CPOKH HEOOXOIMMOMY IMpO(eCcCHOHATBHOMY
MacTepcTBYy, COOMIOACHHUIO TpeOOBaHHH HOPMATHBHBIX JOKYMEHTOB, B TOM YHCIIE 110
oXpaHe Tpyna;
— COZIEHCTBUE JOCTHIKEHUIO CTAXKEPOM BBICOKOI'O KauecTBa TPY/a;
— BXOXIEHHE CTa)kepa B TPYJOBOH KOJUIEKTHB, OCBOEHHE HM KOPIOpPATUBHOMN
KYJIbTYPBHI; _
— BOCIIMTaHHWE y CTakepa 4YyBCTBa JUYHOM OTBETCTBEHHOCTH 3a pe3ynbTaThl CBOEH
JeSITETLHOCTH.

3. Opranu3anoOHHbIE OCHOBBI HACTABHUYECTBA

3.1. HactaBHMYECTBO B OpraHu3alyy BBOAMTCA HAa OCHOBAHUH IpHUKa3a AUPEKTOPA.



3.2. Ot6op xaHaUOATYp HACTABHUKOB OCYIIECTBIISETCS 110 CIEIYIOIIUM KPUTEPUAM:

— BBICOKHM ypOBEHbB MPO(hecCHOHATBLHOM MOATOTOBKH;

— HaJIM4Ke OOIIEeNPU3HAHHBIX JIMYHBIX JIOCTUKEHUN U pe3yIbTaToB;

— pa3BUThle KOMMYHHKATUBHbBIE HABBIKA U THOKOCTH B OOILIEHUH;

— CcIOCOOHOCTB ¥ TOTOBHOCTb JIETUTHCS PO ECCHOHATIBHBIM OIBITOM;

— CcTax npohecCHOHATLHOM JesITeIbHOCTH B OpraHU3alliy He MeHee IBYX JIET.

3.3. PaboTHUK Ha3HaYaeTCs HACTABHUKOM C €ro ITMCHbMEHHOT'O COTJIaCHS.

3.4. 3a oHUM HACTaBHUKOM 3aKpeIuisieTcsl OJHOBPEMEHHO He Ooliee IByX CTaKepoB.
3.5. HacrtaBHHYeCTBO OCYIIECTBISIETCS B TE€UEHHUE BCEro Iepuoia, Ha3HA4YEHHOI'O
CTaxepy. ‘

4. IlpaBa 1 006513aHHOCTH HACTaABHUKA

4.1. HactaBHUK MMeeT IIpaBo:

— TpeboBaTh OT CTa)Kepa BBHIMOJHEHHs yKa3aHWH I10 BONPOCaM, CBSI3aHHBIM C €ro
NesATelIbHOCTBIO;

— IPUHHAMATh y4JacTHe B OOCYXIEHHWH BOIPOCOB, CBSI3aHHBIX C paboTOW cTaxepa,
BHOCHTH  TPEUIOKEHHsT B  MPO(COIO3HBIE  OpraHbl,  HENOCPEICTBEHHOMY
PYKOBOJMTEIIO, BBILIECTOSAIIEMY PYKOBOIUTENIO O IIOOLIPEHUH CTa)kepa, IIPUMEHEHUH
Mep BOCIIUTATEIHHOTO U JUCHUILUIMHAPHOTO BO3IEHCTBHS;

— y4acTBOBaTh B 00CYXIEHUHU ITPO(ecCHOHaIbHOM Kapbephl CTakepa U INIAHUPOBAaHUU
€ro JaipHeie paboTel B OpraHU3aliu.

4.2. HactaBHUK 00s3aH:

— 03HaKOMMTB CTa)kepa C OCHOBAMH KOPIIOPATUBHOW KyJIBTYPhl OpraHU3alIiu;

— M3Y4YHUTh NIPO(ECCUOHANIbHBIE M HPaBCTBEHHBIE KauecTBa CTa)kepa, ero OTHOIIEHHE K
pabore, KOJUIEKTUBY, YBII€UEHH S, HAKIIOHHOCTH;

— OKaszaTh CTaXepy HWHIUBUAYAJIbHYIO IIOMOIIh MPAKTUYECKUMHU IIpUEMaAMH U
crioco0amMu Ka4deCTBEHHOT'O BBINTOJIHEHHS O0S3aHHOCTEH W TOpPYYeHWH, BBIABIATH U
COBMECTHO YCTPaHSITh JOIMYIIEHHBIE OITHOKH;

— pa3paboTaTh HHAWBUIYAIBHYIO IPOTrPAaMMy HACTABHHYECTBA JUIS CTaXepa,

— JIMYHBIM IIPUMEPOM Pa3BUTh IOJIOKHUTENIbHBIE KayecTBa CTa)xepa, KOPPEeKTUpOBATh
ero ImnosefeHuWe Ha padoTe, NpPHUBIEKaTh K YYacCTHIO B OOIIECTBEHHON JKHU3HH
KOJIJIEKTUBA, (OpPMUPOBATH 3IOPOBBIA 00pa3 IKH3HH, OOIIECTBEHHO 3HAYUMBIE
HMHTEPECHI, CONEUCTBOBATH PA3BUTHUIO KYJIBTYPHOTO U IIPO(ECCHOHAIBHOI0 KPYro3opa;
— MH(QOPMHUPOBATE CTaXKepa O LENAX, 3aJa4ax U pe3yIbTaTax TeKyIeH JesTeTbHOCTH
OpraHU3allny;

— Pa3BHUTh y CTa)Ke€pa CTPEMJIEHHE K BBITIOJHEHUIO CJI0)KHOH U OTBETCTBEHHOM paboTHI,
OCBOEHMIO HOBOW TEXHUKH U COBPEMEHHBIX TEXHOIOIHH;

— CIO0COOCTBOBATH Pa3BUTHIO MIOCTOSHHOIO HHTEPeCa K MHHOBAIHOHHOMY TBOPYECTBY,
BHE/IPEHHIO COBPEMEHHBIX CTaHIapTOB KadyecTBa 00pa3oBaHUS;

— C YYETOM JIEJIOBBIX U MOPAJIbHO-TICUXOJIOTHYECKHX KaueCTB CTaXkepa COeHCTBOBATh
ero 1hodeCCHOHATEHOMY DOCTV.  TOCTHIKEHWIO REBICOKOTO TihodeccriouaiiMa.



— COCTaBUTbH XapaKTEPUCTHKY Ha CTaKepa;
— 3aI0JIHATH aHKETHI [T0 UTOTaM OTYETHBIX IIEpUOI0B (TipuioXkeHue 1).
4.3. OTBEeTCTBEHHOCTh HACTABHHUKA:
— HAaCTaBHHUK HECET IMePCOHAIBHYIO OTBETCTBEHHOCTH 32 KaU€CTBO U CBOEBPEMEHHOCTh
BBITIOJIHEHUS (DYHKIIMOHAJIBHBIX O0S3aHHOCTEH, BO3JIOKEHHBIX HA HEro HaCTOSIIUM
ITonoxenuem;
— IPH OTKa3e OT MPOJOJDKEHHS CTAXUPOBKU JIBYX CTaXXEpOB IOJpPs] HAaCTaBHHUK
JUIIAeTCs cTaTyca HaCTaBHUKA.

5. IlpaBa u 00s3aHHOCTH CTaXkepa

5.1. Craxep umMeeT npaBo ydyacTBOBaTh B pa3pabOTKe MpOrpamMMmbl HACTABHUYECTBY U
BHOCUTB IIPEUIOKEHUSI O €€ M3MEHEHUHU, y4acTBOBaTb B OOCYXKJEHHHM DEe3yJIbTaTOB
CTa)KUPOBKH.
5.2. Craxep o0s13aH:
— O3HAKOMHUTBCS IO/ MOMAMKMCH C BBIMACKOM M3 IpUKa3a O Ha3HAYEHWH HACTaBHMKA B
TEUYEHHE TPEX JHEeH ¢ MOMEeHTa U3JaHus IIPUKa3a;
— BBINOJNHATE OOS3aHHOCTH, BO3TOXEHHbIE HA HEro TPYIOBBIM JIOTOBOPOM U
IIpaBunamu TpyA0BOTO pacropsIKa;
— IPOXOJUTh KOHTPOJBHBIE MEpOIPUSTHUS COINIAaCHO IporpaMMe HacTaBHUYECTBA, B
TOM YHCJI€ 3aIIOJIHATH @HKETHI 110 UTOTaM OTYETHbIX IIePHOI0B (IPHIIOKEHHUE 2).

6. Ananmu3 paboThl cTaxkepa

6.1. IlpensaputenbHblid aHanu3 paboOTHl CTa)kepa OCYIIECTBISETCS IO UCTEYEHHH
IEPBOTO M BTOPOTO MeECslla €ro ajanTalid B OpraHu3aliH, IIPH KOTOPOM
paccMaTpHBarOTCS CIEAYIOLMEe BOIIPOCHI:

— aHaJlu3 Ipoliecca ajanTtanuyu paboTHUKA B OpraHU3allyy;

— BBINIOJIHEHUE HA JaHHBIM NEepHOJ WHIWBUIYAJIBHOTO IUIaHa paldoT MO Mporpamme
HACTaBHUYECTBA;

— 0003HaYeHUe CUITBHBIX U ClIa0BIX CTOPOH pabOTHHKA;

— 00CyXJIeHUe TOT0, 9YTO HEOOXOIUMO YIIyUIIIHTh;

— HeoOXoAuMasi IOMOIIb CO CTOPOHBI OPTaHH3aIHH.

6.2. HacraBHuKk mpu HeoOXOIUMOCTH IO pe3ysibTaTaM IpeaBapUTeIbHOr0 aHaIn3a
KOPPEKTUPYEeT IporpaMMy HACTaBHMYECTBA, JOIMOJHHUTEIBHO pa3pabaTbiBaeT U
IPUHUMAECT HeOOXOMUMble Mephl IS JIMKBHIAIMKM BBIIBICHHBIX 3aTPyJHEHUH WU
nedUIMTOB B IpoIlecce aaanTalyiu cTaxepa.

6.3. Eciu mo uTOoraM KOHTPOJBHBIX MEpPONpPUSTHN BBIIBUTCS HEOOXOAUMOCTH B
IPOAOIKEHHE HACTABHUYECTBA, TO HACTAaBHUK C y4acTMeM CTaxkepa pa3pabaTbIBaeT U
pealiu3yeT IOIOJHUTENILHBIE MEPOIIPUATHS, HallpaBJIICHHbIE Ha aallTalliio CTaxepa.
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AHKeTa JUIS HacTaBHUKA
VYBaxkaeMmbld riezaror!

OTa aHKeTa HCOGXO,}IHM& JJISL TOT'O, YTOOBI YIYUYHIUTE ITPOLIECC afanTalnu 1
HaCTaBHUYECTBA HOBBIX paGOTHI/IKOB B HaIleu OpraHU3aluu.

K Bam npukperuien craxxep. OTBeTbTe, OXKaIyicTa, Kak CTPOUTCS Ballle
B3aUMOJIe¥iCTBHE U Kak BrI olleHMBaeTe pe3yJbTar.

Bomnpoc Onenka (1o mxane ot 1
1o 5)
1. JlocratouHo 111 OBLIIO BpeMeHH, IPOBEAEHHOTO ' 4

Bawmu co craxepom, [IJist MOTyYeHUS UM HEOOXOIMMBIX
3HAHUU U HABBIKOB?

2. Hackompko TO4HO ciieiosall Bammm 5
peKOMEHaIusIM cTaxep?

3. B xakoii crenieHu 3aTpaueHHOE Ha HACTABHUYECTBO 3
BpeMs1 OBLIIO MOCBSIIEHO MPOPabOTKe TEOPETUIECKUX
3HAaHUN?

4. B xako#l cTeneHu 3aTpaueHHOE Ha HACTABHUYECTBO 3
BpeMsi OBLIO TTOCBSIIEHO MPOPaboOTKe MPaKTHYECKHX
HaBBIKOB?

5. Hackounbko, o Bamemy MHeHHIO, CTaXkep TOTOB K 5
CaMOCTOATEIIEHOMY UCIIOIHEHHUIO TOJKHOCTHBIX
obsi3aHHOCTEH Gitaroaps mpoiIeHHOMY
HAaCTaBHUYECTBY?

6. KakoB Ha maHHbIN MOMeHT, Ha Bamm B3rysi, ypoBeHb 5
npodeccruoHanusMa craxepa?

7. Kakoii U3 acrieKToB ajjanTaiyy, Ha Bamr B3,
SBJISIETCS HauOoJlee BaKHBIM JUIs CTaXepa IIPU
IIPOXOXKJIEHUH HacTaBHUYecTBa? PaccTaBpTe OAJLIBI OT
1 10 5 1 KaXk10Tr0 U3 IIapaMeTpoB:

— IIOMOIIIb IIPY BXOXKIEHHH B KOJIIEKTHUB, 3HAKOMCTBO ¢ 4
IPUHATBIMU TTPABHIIAMH TTOBEIEHNUS;

— OCBOCHUE MMPAKTUYCCKHUX HABBIKOB pa6OTI>I; 5

— U3Y4YEHHE TEOPUH, BBIIBICHUE TPOOETIOB B 3HAHUSIX; 4




IMPUHATHIX IMPpaBUII ACIIOIIPOU3BOACTBA

8. Kakoii u3 ucnosnn3zyeMbrx Bamu MeTonoB o0ydeHus
Bel cunraere Haubomee 3¢ dexTuBHBIM? PaccTaBbTe
Oasel OT 1 10 5 /Ui KaXK/10TO U3 METOZOB!

— CaMOCTOATEIBHOEC U3YUCHUE CTAXXEPOM MATCPUAIIOB U 4
BBITIOJTHEHHE 3a/:[aHm‘/'1, OTBETHI HACTaBHHUKA Ha
BO3HHUKAIOIIXUE BOIIPOCHI I1O BHGKTpOHHOﬁ ITOYTE,

— B OCHOBHOM CaMOCTOATEIbHOC U3YUCHHUE CTAXKEPOM 4
MaTE€PHUAJIOB U BBIITIOJITHCHHUEC 3az[aHm‘/'1, OTBETEHI
HaCTaBHHKa Ha BO3SHUKAKIIXUE BOIIPOCEI I10 TeJIe(bOHy;

— JIMYHBIE KOHCYJIbTALIMU B 3apaHee OINpe/ielIeHHOe 3
BpeMs; '

— JIMYHBIE KOHCYJIbTAIMX 10 Mepe BO3HUKHOBEHUS 5
HEOOXOIUMOCTH;

— TO3TAIHBIA COBMECTHBIN pa300p MpakTHUYECKUX 3
3a/laHuM

Bamm npennoskeHus 1o opraHu3aliiy Ipoliecca HacTaBHUIecTBa 00pa3oBaTeIbHON
OpraHu3aIuy:

IIPEIOKEHUM HET.
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AHKeTa JJis cTaxepa
VBaxxaemsblii negaror!

Orta aHKeTa HeoOXxoauMa JJISL TOT'O, YTOOBI YIY4YIIHUTH B Halleu OopraHusaliir
aJarTaluio HOBBIX pa6OTHI/IKOB.

Jlns 6BICTpOro U Ierkoro morpyskeHus B padbouuit npouecc Bam O6b1u1 HazHaueH
HacTaBHUK. OTBEThTE Ha BOIIPOCHI, KaK CTPOMIIOCH Barie B3aumoieiicTBue ¢
HacTaBHUKOM. BriGepure Haubomee moaxoasuuil OTBET UIN YKa)XKUTe CBOW BapUaHT
oTBeTa.

1. Kak moxete 0XapaKTepUu30oBaTh NEPHOJUIHOCTD 06U.ICHI/I}I C HACTaBHUKOM?
OtMeTbTE TTOIXOISIIN A BapUaHT WUJIKM HAITUIIHUTE CBOM:

— KaX/IbI J€Hb,

— OJIMH pa3 B HEJEJIO;

— 2-3 pa3za B MecH1I,

— BOOOIIIe HE BCTPEUAIIUCE.

2. Kakoe Bpems B cpejiHeM B Hefelto y Bac yxo/uiio Ha o01ieHre ¢ HaCTaBHUKOM?
—3,5-2,5 yaca B HeJEIIO;

—2—1,5 yaca B HeZieImIO;

— 1ojyaca B HeJIellio;

3. Kak ctpousnocs Baiie obmienue ¢ HacTaBHUKOM? OlleHHUTE B IPOLIEHTHOM
COOTHOLIEHHH, Koraa Bel Ob11H MHULIHATOPOM OOLIEHHS U KOI'Z1a OH, 110 cxeme «BhI —
HACTaBHHUK»:

—30-70 nporeHTOoB;

— 6040 npo1eHTOB;

—70-30 mpo1eHTOoB;

— 80-20 nporieHTOB.

4. Beerja 1 HacTaBHUK MOT J1aTh OTBETHI Ha Barm Bompockr?
— J1a, BCeraa; » | F

— HET, He BCer/ia;

— HET, HUKOoIr'aa.



5. laBan nu Bam HacTaBHUK 00paTHYIO CBSI3b 10 pe3yabTaTaM paboThl, TOBOPHII O
TOM, 4TO BEI JleniaeTe paBUiibHO, HETIPABUIIBHO, YTO MOYKHO YIIYYIIUTE?

— J1a, KaX/bIi pa3 1ocjae OKOHYaHUS 3aaHus;
— J1a, pa3 B HEJIEIIO BHE 3aBUCUMOCTH OT OKOHYAHMS 3aJaHUs TI0/IBOIUAIT UTOT;
— J1a, pa3 B MecHLI;

~—=HET,



